STL Safeguarding Reporting Process

Concern Identified by staff, volunteer, learner, partner etc.

J

Immediate action if Learner is at risk or injured (call emergency
services, remove from harm etc)

J

[ Report your concern to a DDSL or DSL verbally and complete a }

written report using Safeguarding form
If DSL or DDSL is not available call 01227 204444

d

DSL or DDSL to log concern and all details on secure electronic
system and time stamped

J

{ DDSL or DSL to make initial assessment ]

[ Non-urgent Concern J [ Immediate Concern J

4

Deal with the concern
using internal
procedures

4

Update all actions on
internal system

4

Refer to appmpnate

service LADO, Kent

Protal, police, Prevent
Channel etc.

and investigate if
directed by agency

Record all information }

Make referral if Implement
required - E.G. Early guidance/advice
Help and continue provided by agency and
monitoring continue momtﬂrlnq
{
[ Case Closure and post case review
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